
 

DOIP: 107 
 
 

                                                     Work Completion Form  
*(This form should be filled by ZIC, Review by EIC and submitted to TABC Cell  along with the Final bill of the work except for labor and 

service contracts) 
Requisition details 

          Request number    −   −     −       −    −     −    
Work Completion details 
Name of the work  
Contract Agreement No:  Contract Amount  

Name of EIC   Phone/
Mob No. 

            

Name of ZIC               

Office/Room No:  Email                                             @iitk.ac.in 

 

Was the work executed in compliance with the approved drawings and specifications? Yes No 

Please provide a short description for any major changes in scope, design, drawings and specifications. (please attach necessary documents including 
revised drawings and interim corrective actions taken) 

Has the contractor submitted as-built drawings, operation/maintenance manuals, guarantee/warranty 
standards on work completion if it is defined in his scope? (please attach copies of the documents and records) 

Yes No 

Has all the demobilization work been completed before handing over the site? Yes No 

Actual date of handing over  

Date of issue of completion 
certificate 

 

Stipulated date of release of PG  

Stipulated date of release of SG  

Date of commencement of DLP  

Validity period of DLP  

Was the work completed in compliance with the stipulated time schedule in contract agreement? 
(Also, please select appropriate option ) 

Yes No 

□ On time  □ Delayed □ Ahead                                          
Please explain if there was a rescheduling of milestones and extension of time. (Attach updated schedules and relevant approval 
documents) 

Please provide a summary of cost if work is completed and the payment should be made on final bill. Cost bifurcation is 
required only if applicable; otherwise, give the total cost.  
Description Estimated Cost with GST (INR)  Agreement Cost with GST (INR) Actual Cost with GST (INR) 
Basic building     
Furniture and Fittings     
External works (Site)    
Extra works (Building)    
Extra works (Site)    
TOTAL  COST    
Are all required quality checklists completed?(Please attach quality checklists/material testing/inspection reports) Yes No 
Has the EIC review the prepared a final punch list, conducted inspection before recommended compleation 
certificate of completion  and intimated contactor of any defects in building construction?(Please attach the copy 
of final inspection report with this form) 

Yes No 

Was any safety inspection done before substantial completion? 
(Please attach safety reports if any with this form) 

Yes No 

Have all the defects rectified/recommendations incorporated before final bill is settled? Yes No 
Is the indenter/user committee satisfied with the completed work? Yes No 
Please note if there are any specific comments from indenter/user committee. (Attach separate sheets if needed) 

Has the ZIC been assigned by  EIC  for routine inspection and reporting in the handed over building during 
defects liability period? 

Yes No 

INDIAN INSTITUTE OF TECHNOLOGY KANPUR 
Office of the Dean of Infrastructure & Planning 



 

 
_______________________                                                                         _______/______ /_________  
       (Signature of the ZIC)                                                                 Date:     (   dd   /    mm   /      yyyy    )      
 
 
 
 
_______________________                                                                         _______/______ /_________  
       (Signature of the EIC)                                                                 Date:     (   dd   /    mm   /      yyyy    )      
 
 
 

For DOIP Office Use 

Technical Audit & Bill Clearance Cell 

 
 
SL NO Description Enclosed Remarks 

1. DOIP:106C YES/NO  
2. Works Compleation Certificate DOIP:141 YES/NO  
3. EOT  DOIP:114 YES/NO  
4. Any Others relavent documents YES/NO  
 
 
 

Checked Passed 
 
 
 
 
 
 

In-Charge TABC Cell  

 
 
 
 
 
 

OIC1 
 
*   Mandatory documents for the payment of final bill:  106C, Completion certificate furnished to contractor, contractor 
performance certificate, comparison statement of estimated quantity vs executed quantity incorporating all items approved 
through DOIP 112 including non-executed item and copies of all EOTs permitted through DOIP 114 form. 
 


